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	EMPLOYMENT OPPORTUNITY:

JOB TITLE Family Resource Advisor – Prevention Programs
JOB LOCATION Mînî Thnî or Eden Valley
SUPERVISION RECEIVED  Prevention Program Coordinator	 


  JOB SUMMARY
The Family Resource Advisor – Prevention Programs is responsible for supporting families by assessing  needs, connecting them with appropriate resources, and providing short-term guidance to ensure stability and well-being. This role focuses on prevention by strengthening families and reducing the need for child and family services involvement.
 

  JOB DESCRIPTION

The Family Resource Advisor works directly with families to provide intake, assessment, referrals, and follow-up services. The position supports the coordination of prevention programming, ensures efficient service delivery, and collaborates with community partners to build strong and resilient families within Bearspaw First Nation. 


DUTIES AND RESPONSIBILITIES

· Conduct intake assessments to identify family needs and determine appropriate supports 
· Provide direct support and short-term coaching to families 
· Connect families to internal and external services and resources 
· Coordinate daily operations of prevention and basic needs programs 
· Monitor and assist with program budgets and resource allocation 
· Support distribution of essential resources (e.g., food, clothing) 
· Build relationships with community members and partner organizations 
· Collaborate with other prevention programs to ensure holistic service delivery 
· Maintain accurate records and prepare required reports 
· Ensure compliance with policies, regulations, and best practices


EDUCATION, SKILLS, AND QUALIFICATIONS:

Education & Experience:
· Diploma or degree in Human Services, Nonprofit Management, or related field (or equivalent experience) 
· Experience in a social services role, preferably within a First Nations community 
Requirements:
· Clear Police Information Check (including Vulnerable Sector) 
· Intervention Record Check 
· Valid Class 5 Driver’s License, reliable vehicle, and clean driver’s abstract 
Skills & Abilities:
· Strong understanding of Bearspaw First Nation culture and traditions 
· Excellent communication and interpersonal skills 
· Strong assessment and problem-solving skills 
· Ability to manage multiple cases and prioritize effectively 
· Proficiency in Microsoft Office and data/reporting systems 
· Ability to apply trauma-informed and culturally sensitive approaches 
· Strong organizational and time management skills 
· Ability to respond effectively in crisis situations



EMPLOYMENT CONDITIONS:

· Full-time position (typically Monday to Friday, 9:00 AM – 5:00 PM) 
· Some evening and weekend work may be required 
· Must maintain confidentiality and professionalism at all times 
· Must comply with all Bearspaw First Nation policies and procedures


 WORKING CONDITIONS

· Hours per Shift: 7 hours
· Shift Pattern: Full Time 
· Length in Shift in Weeks: 35 hour per week

  HOW TO APPLY

· Interested applicants may submit their resume on or before the posted deadline to: Bearspaw First Nation
c/o Bearspaw First Nation Human Resources

· Email: dorotas@bearspawfirstnation.com
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